LEAP of Noble County, Inc. Learning Center Policies
LEAP of Noble County offers the use of the Learning Center to Noble County residents with the purposes of facilitating knowledge, supporting educational goals, and developing family literacy.

1. Minors in 4th grade or lower must be accompanied by an adult over 16 years of age at all times when using the LEAP Learning Center or taking part in other LEAP educational programs.  The guardian or adult accompanying the minor is

      responsible for the minor’s appropriate conduct.
2. We accept new students only as space becomes available.  If there is no space available, students are put on a waiting list until a spot opens up.
3. Students are eligible for a maximum of 3 tutoring sessions each week.  There will be a $5 fee if you aren't there to pick up your child by the end of your child's 45 minute session.
4. A student will be considered inactive after 2 months of less than 75% attendance.
5. Learning Center users must not demonstrate inappropriate behavior including but not limited to the following:

· Insensitivity or disrespect toward others

· Use of offensive language

· Harassment (any behavior perceived as offensive and asked to stop)

· Disruptively loud behavior

· Threatening behavior

· Disregard of personal hygiene

· Attendance under the influence of alcohol and illegal drugs

· Weapons brought onto LEAP of Noble County property
6. Any child or adult who is suffering from a fever (100° or more), a constant runny nose or  children who are vomiting present a health risk to other Learning Center participants and their children, and should not be brought to the Learning Center.  We kindly ask parents not to bring their children if they are ill.  The child or adult must be symptom-free for 24 hours before coming back to tutoring.  If your child missed school on the day of his/her session, please do not bring him to tutoring.
7. Computer users are not allowed to consume food or drinks around the computer stations, or demonstrate behavior that could be harmful to the workstations.  LEAP of Noble County computer users will be held responsible for any damage or loss resulting from inappropriate conduct.  
8. Users are not allowed to install any software on the LEAP of Noble County computers. 
9. When using or downloading files or any other data, it is the user’s responsibility to comply with the requirements of copyright protection.  Users must be aware that electronic mail is considered copyrighted material and is the property of the original sender.

10. LEAP of Noble County offers internet access with the goals of facilitating knowledge, conducting research projects or searching for educational or employment opportunities.  Users with internet access must comply with the following rules:

· The user may not use the internet for any illegal act, violating any local, state, or federal laws or regulations.  LEAP of Noble County will report any violations to the proper legal authorities.

· Users may not use the internet for solicitation, advertisement, or for any other commercial purposes.

· User must follow appropriate conduct when using the internet.  Viewing, downloading or sending abusive, obscene, or violent messages, pictures or any other material is strictly forbidden on LEAP of Noble County computers.

11. In case of inappropriate or illegal behavior, LEAP of Noble County reserves the right to refuse service to anyone.
12.  LEAP is not responsible for any accidents or mishaps that may occur while a student or adult is on our property or traveling to or from LEAP.
13.  The 24 hour cancellation policy is as follows:



For each half of any given year, each student will be granted a maximum of 3 less than 24 hour notice cancellations.  Should a student exceed 3 less than 24 hour cancellations per 6 month period, he/she will be exited from LEAP.  On Jan. 1 and July 1 of each year, LEAP will delete all less than 24 hour cancellations for the previous 6 months.   These cancellations are to be used for emergencies or illness only.  In the occurrence of severe weather, please call if you have questions regarding LEAP being open.



If an excuse note on appropriate letterhead from either the student's school, adult's place of work, or location from a conflicting appointment is presented to LEAP, LEAP will not count that cancellation against him/her.
As a LEAP of Noble County Learning Center user, I have read and agreed to the above terms and conditions.

Print name:  _______________________________
Signature:    _______________________________        Date: _________      
(parent signs if student under 18)
